Camp Director - Camp Griffin

Westminster School | Annandale, VA

Position Type: Full-Time, Year-Round

Compensation: $55,000 annually (commensurate with experience)
Reports To: Director of Auxiliary Programming

About Westminster School

Westminster School is an independent Preschool-8th Grade school in Annandale,
Virginia, known for its challenging academics, strong character education
program, daily physical education, extensive arts offerings, and vibrant school
community. Camp Griffin extends the Westminster experience beyond the school
year through engaging Winter Break, Spring Break, and Summer Camp programs
that provide children with opportunities to learn, explore, create, and build
friendships in a safe and nurturing environment.

We are seeking an organized, energetic, and experienced Camp Director to lead all
aspects of Camp Griffin programming throughout the coming year and assume
leadership responsibility in the summer of 2026.

Position Overview

The Camp Director is responsible for the planning, coordination, supervision, and
successful execution of all Camp Griffin programs, including Winter Break Camp,
Spring Break Camp, and Summer Camp. The Director ensures a safe, engaging,
and enriching experience for campers while maintaining compliance with Virginia
regulations and Westminster School policies.

This position requires strong leadership skills, experience managing camp or
youth programs, excellent organizational abilities, and knowledge of camp
licensing, safety procedures, and staff supervision.

Essential ResponsibilitiesProgram Leadership & Operations

o Oversee all aspects of Camp Griffin programming throughout the year.

« Develop engaging, age-appropriate camp schedules, activities, and special
events.

« Coordinate daily camp logistics, including staffing schedules, camper group
assignments, activity rotations, transportation, and field trips.

o Ensure camp facilities, supplies, and equipment are organized, safe, and
ready for daily operations.

o Maintain attendance records, incident reports, and operational
documentation.



Registration & Administrative Management

o Manage all aspects of camper registration through CampBrain.

o Oversee enrollment, waitlists, payments, forms, and parent
communications.

e Maintain camper health records, medication forms, and required
documentation.

o Prepare camp handbooks, policies, schedules, and weekly communications
for families.

Compliance & Safety

« Ensure compliance with all applicable Virginia camp licensing requirements
and Westminster School policies.

o Maintain documentation required for inspections and licensing reviews.

o Conduct safety drills and facility inspections.

« Establish and enforce emergency procedures, supervision standards, and
camper health protocols.

Staff Recruitment, Training & Supervision

o Recruit, interview, hire, and onboard camp counselors and support staff.

« Coordinate background checks, fingerprinting, reference checks, and
certification verification.

o Develop and lead staff training programs covering safety procedures,
behavior management, activity implementation, and emergency response.

o Supervise, coach, and evaluate camp staff.

o Create staffing schedules and ensure adequate supervision ratios at all
times.

Marketing & Communications

o Promote Camp Griffin through website updates, social media content,
printed materials, and community outreach.

o Collaborate with school leadership to increase camp enrollment and
visibility.

o Represent Camp Griffin to current and prospective families.



Family Relations

e Serve as the primary point of contact for parents during camp sessions.

« Respond promptly and professionally to parent questions and concerns.

o Communicate schedule updates, incidents, and important announcements.

« Support positive behavior management practices and collaborate with
school administration when disciplinary issues arise.

Financial & Resource Management

o Assistin the development and management of the camp budget.

« Monitor expenses and support cost-effective purchasing decisions.

« Coordinate relationships with vendors, transportation providers, specialty
instructors, and field trip partners.

o Maintain inventory and order camp supplies as needed.

Additional Responsibilities

o Prepare end-of-session evaluations and reports.

« Attend meetings and school events related to camp planning and
promotion.

o Perform other duties as assigned by the Head of School or Director of
Operations.

Qualifications
Required

« Bachelor's degree or equivalent experience in education, recreation, child
development, youth programming, or a related field.

« Experience managing camps, youth programs, after-school programs, or
similar educational/recreational programs.

o Experience supervising staff and coordinating large groups of children.

« Strong organizational, communication, and problem-solving skills.

« Proficiency with technology and database systems.

« Ability to pass all required background checks.

Preferred

o Knowledge of Virginia camp licensing and regulatory requirements.
« Experience with CampBrain or similar camp management software.



e CPR, First Aid, MAT, or related certifications.

« Experience with marketing, enrollment management, and social media
promotion.

Why Join Westminster?

o Supportive and collaborative school community.

o Beautiful campus with new athletic and recreation facilities.

o Opportunity to build and grow a thriving year-round camp program.

o Meaningful work serving children and families in a mission-driven
educational environment.

To learn more about Westminster School, visit www.westminsterschool.com.
Pay: $55,000.00 per year
Benefits:

o 401(k)

o Dental insurance

o Retirement plan

e Tuition reimbursement

Work Location: In person



